
Action Tracker 
Quick Start
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Your work and time is valuable. 
Record it. Make it count towards your FireWise Community efforts.
Start the Action Tracker from your Owners Dashboard

1.	 Click the DATE to set the Date of the Activity.  
2.	 Choose the CATEGORY from the drop down.

a.	 Home/Outbuildings ( work on the structures or immediately 
adjacent )

b.	 Defensible Space ( work done on Defensible Space distances )
c.	 Meetings ( if it deals with fire hardening, include it )
d.	 Consultations ( foresters, landscapers, CalFire, etc. )
e.	 Community Projects ( your participation in Action Days )
f.	 Contract Services ( work you did not perform, contracted out )

3.	 Enter the HOURS spent on the activity.
4.	 IF you spent $$ for the activity, enter in the YOUR EXPENSE box. 
5.	 For every hour in the HOURS box, your time is valued at the latest rate 

in the TOTAL VALUE box automatically.
6.	 An ACTIVITY DESCRIPTION is a required field. Describe the activity or 

work done, not the reasons for the action. 

Your ACITIVITY RECORDS are automatically transfered to you Local 
Leader’s Activity Totals section. You do not have to send this data in for 
FireWise Reporting.  You can use it for your own personal accounting. 

You can SORT or SEARCH on the ACTIVITY RECORDS table. 
SORT - Click the small diamond icon in the column header to sort 
ascending or descending.
SEARCH - Enter the Search Term into the SEARCH box to find date, 
category, description or any other term in the table. 

If your choose HOME/OUTBUILDINGS or DEFENSIBLE SPACE you will see 
the VOLUME CALCULATOR pop open for you. 

Based on the activity, use the dropdowns to choose the containers that 
you used to remove the materials. 

IF you are weed whipping, use the BAG or CAN volumes and estimate your 
volume. 

IF you are chipping, use the STACKED volume for the pre-chipped material 
volumes. 

Use the dropdowns to enter the NUMBER of containers. At that point a 
TOTAL VOLUME will be calculated and visible in that field. 

Click the ADD ACTIVITY to record your work. 

Click the CLEAR button if you need to reset the form. It will not 
be recorded. 


